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Administration of Justice JCJC Graduate Education Program

Program Description

The Administration of Justice Juvenile Court Judges’ Commission (JCJC) Graduate Education
Program provided through the Department of Criminal Justice at Shippensburg University offers
a thirty-six credit graduate program leading to a Master of Science in Administration of Justice
with a specialization in Juvenile Justice.

Classes are offered through the traditional face-to-face format at Shippensburg University and
through hybrid formats which incorporate online course content. Classes meet five weekends
each semester (two courses), from 8:30 AM to 5:30 PM on both Saturday and Sunday. One
course meets from 8:30 AM to 12:30 PM and the other from 1:30 PM to 5:30 PM. During the
summer terms, classes meet for a total of five days with class starting at 8:30 a.m. and finishing
at 5:30 p.m. The dates on which classes will meet are determined on a semester-by-semester
basis, but the normal pattern is to meet every third weekend. Some courses are also offered
under a hybrid format (face-to-face and online instruction).

Most requirements in the program are traditional (i.e., papers, exams, textbooks), however, many
of the methods of instruction that are utilized, and the majority of the material covered, is non-
traditional and designed to meet the special needs of persons employed full-time in the juvenile
justice field.

The program is competency-based; its intent is to develop in students a set of competencies
jointly arrived at by the Shippensburg University Criminal Justice Department and the JCJC.
Education for excellence in criminal and juvenile justice practice is the guiding mission of the
Department of Criminal Justice at Shippensburg University. The faculty who teach in the JCJC
program are committed to providing high quality education that will prepare students to provide
practitioner based services that are ethical, impartial, and effective in a rapidly changing and
increasingly diverse society.

Expected Student Learning Outcomes

Upon completion of the program, student learners should generally possess:

1. An advanced understanding of administrative principles and practices found in criminal
and juvenile justice agencies.

2. Advanced knowledge of theories relating to crime causation and criminality.

3. In-depth knowledge of the interdisciplinary nature of the criminal and juvenile justice
system.

4. Knowledge of contemporary technologies used to manage criminal and juvenile justice
information.

5. Skills that enable the learner to conduct and evaluate criminal and juvenile justice related
research.

6. Advanced problem-solving skills that enable the learner to identify, analyze, and solve
juvenile justice operational problems that affect the delivery of criminal justice related
Services.

7. Advanced reading, writing, and verbal communication skills.
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Who is Eligible?

The program is available to full-time county juvenile probation officers in Pennsylvania who
graduated from an accredited college or university with at least 18 credits in the behavioral or
social sciences, and who have been, or will be, employed in the Juvenile Justice System for at
least two years prior to admission. As space allows, county juvenile detention staff (and other
juvenile justice professionals’) may be admitted to the program upon the recommendation of the
Juvenile Court Administrative Judge.

Costs

The JCJC pays all tuition costs and lodging. Students are responsible for all other costs,
including books, University fees, and travel expenses, which total approximately $800 per year.

Conditions

Students agree to attend the program continuously for two academic years, and to maintain their
current employment status for the duration of the program and for at least two years after
graduation. Students who fail to meet these conditions will be required to reimburse the
Commonwealth of Pennsylvania for all, or a portion of, tuition and boarding costs paid on their
behalf.

Admission

There are two primary requirements for admission to the Administration of Justice JCJC
Graduate Education Program:

1. Admission to the Shippensburg University School of Graduate Studies
2. Endorsement by the Juvenile Court Judges’ Commission

Applicants must meet all requirements of the Shippensburg University School of Graduate
Studies as defined in the current Graduate Catalog. Applicants should have a baccalaureate
degree in criminal justice, administration of justice, or a closely-related social science field from
a regionally accredited college or university with a minimum grade point average of 2.75/4.00.
Applicants who do not meet the minimum grade point average requirement must successfully
take either the Graduate Record Examination (GRE) or Miller Analogies Test (MAT) and submit
their scores as part of their application. The standard for successfully passing the GRE or MAT
is at or above the 50" percentile.

The Department of Criminal Justice recommends the GRE as it reflects a familiar testing
format that is similar to the SAT. The GRE assesses student strengths in verbal, quantitative,
and analytical areas, whereas the MAT only assesses student strengths in the area of verbal

“ Students not financially supported by JCJC
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reasoning. With the Administration of Justice program focus on academic research requiring
strong verbal, quantitative, and analytical skills, the GRE provides for a better assessment of a
student’s potential for success. Both the GRE and MAT require academic preparation to
successfully complete. Upon request, assistance with GRE/MAT preparation may be available
from the University.

Application Procedures

Interested applicants must follow application procedures for both the Center for Juvenile Justice
Training and Research (CJJT&R) and Shippensburg University. All application materials below
should be submitted to the CJJT&R:

1.

Submit the completed Graduate Education Program Application for Endorsement and
Admission Form (see JCJC Website: www.jcjc.state.pa.us or Admissions Application for
the Shippensburg University, School of Graduate Studies).

Submit the Recommendation Form which is to be completed and signed by the Chief
Juvenile Probation Officer in your county. (Note: Applicants who are employed at
county-administered detention facilities will also need a letter of endorsement from both
the detention center administrator and the county's Juvenile Court Administrative Judge).

Submit a copy of your undergraduate and graduate (if applicable) transcripts. Official
transcripts are required.

Submit a copy of your official GRE/MAT scores (applicable only if your undergraduate
GPA is below 2.75/4.00).

Submit a copy of your résume.

Submit a Letter of Interest for Endorsement and Admission to the Administration of
Justice JCJC Graduate Education Program and the Shippensburg University School of
Graduate Studies. This letter should address the following issues: a) why you are a
strong candidate for endorsement; b) any reasons why you may still be a strong candidate
despite having an undergraduate GPA below 2.75/4.00; ¢) complete description of
juvenile justice work experience; and, d) how you expect to use the graduate education
experience to improve practices in the county from which application is made.

Application Materials Checklist

Graduate Education Program Application for Endorsement and Admission Form

Recommendation Form

Official Transcripts

Official GRE/MAT Results (if applicable)

Résumé

Letter of Interest for Endorsement and Admission
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Application Process Timeline

Since there are a limited number of positions available for each class, admission is on a
competitive basis. The timeline for enrollment and the application process is as follows:

October 15th - Application deadline each year to begin classes the following summer. Interested
applicants must follow application procedures for both the CJJT&R and Shippensburg
University as outlined above.

December — JCJC Endorsement Interviews at Shippensburg; prospective students are notified in
December if they will be recommended for endorsement.

February — JCJC Endorsement; the Commission members endorse candidates at the February
meeting.

March — Prospective students receive Endorsement letters from CJJT&R and instructions for
registering for classes.

June — Administration of Justice JCJC Graduate Education Program Orientation and classes
begin.

Interview

As indicated above, admission to the Administration of Justice JCJC Graduate Education
Program is a competitive process. As such, there is an interview component which follows the
submission of all completed application materials (which ensures that all admission requirements
have been met). This interview is conducted by members of the JCIC CJJT&R, faculty from the
Department of Criminal Justice, and representatives from county Juvenile Probation
departments. The interview process is the final stage in the selection of candidates for proposed
endorsement.

The interview process is a requirement for admission to the program and is highly influential in
the selection process. Candidates are given the opportunity to explain why they would be a
strong student in the program as well as explain the importance of their proposed practicum
research project.

Orientation
Prior to starting classes, each student is expected to attend the JCJC Graduate Education Program

Orientation. The one day workshop provides members of each incoming cohort with important
information necessary to be successful as a graduate student at Shippensburg University.
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Anthony F. Ceddia Award

Each year, the members of the Criminal Justice Faculty who teach in the program select an
exceptional student from that year’s graduating class to receive the Dr. Anthony F. Ceddia
Award for Outstanding Scholarship in Juvenile Justice. The criteria for the award are academic
excellence, leadership, and commitment to the juvenile justice profession as demonstrated
throughout the program. All three criteria are given serious consideration by the faculty when
selecting the award recipient.

Additional Questions

Further questions can be addressed by contacting:

Mrs. Kelly Waltman-Spreha

JCJIC/CJIT&R — Director of Training and Graduate Education
Shippensburg University

1871 Old Main Drive

Shippensburg, PA 17257

Phone: (717) 477-1185

Email: kjwaltmanspreha@ship.edu

Professor Stephanie Jirard, J.D.
JCJC Graduate Program Coordinator
Department of Criminal Justice
Shippensburg University

1871 Old Main Drive

Shippensburg, PA 17257

Phone: (717) 477-1142

Email: sajira@ship.edu
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Useful Weblinks

Graduate Education Program JCJC website
http://www.cjc.state.pa.us/portal/server.pt/community/graduate education/5036

Graduate Education Program Application Forms (JCJC webpage)
http://www.jcjc.state.pa.us/portal/server.pt/community/graduate education/5036/graduate
education forms/484184

Shippensburg University, Department of Criminal Justice
http://www.ship.edu/criminal_justice/

Shippensburg University, School of Graduate Studies
http://www.ship.edu/graduate/

Shippensburg University, Graduate Admissions Applications
http://www.ship.edu/admissions/apply/

Shippensburg University, Graduate Catalog
http://www.ship.edu/catalog/graduate/

Additional information on both the GRE and MAT can be found at the following links:

GRE
https://www.ets.org/gre?WT.ac=grehome grehome a 121017

MAT

http://psychcorp.pearsonassessments.com/haiweb/Cultures/en-
US/site/Community/PostSecondary/Products/MAT/mathome.htm

The Miller Analogies Test will be offered at Shippensburg University by appointment only.
The MAT test is a computer based test and is taken at a cost of $80.00 (effective July 1,
2014). To schedule a MAT Test please contact the Placement Testing Office at 717-477-
1014 or email Melissa Murphy at McMurphy@ship.edu to set up a testing appointment.
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