
INSTRUCTIONS


HOME PASS APPROVAL (JCJC-HP2)


(To be completed by Juvenile Probation Staff)
This form is intended to provide the means for Courts or juvenile probation departments to approve home passes for delinquent youth who have been committed to residential placement, and document that appropriate notifications about the home pass were made to law enforcement agencies and crime victims.

The form can be used to approve a single home pass or a series of home passes or to make modifications to a previously authorized home pass or series of home passes.  A properly completed form documents that the home pass was authorized pursuant to JCJC “Standards Governing Home Passes to Delinquent Children in Placement.”

This form should be completed by the probation department after receipt of a Home Pass Request (JCJC-HP1) from a residential facility.

Section I of this form should be completed and the form should then be returned as soon as possible, by FAX or mail, to the residential facility.

Section II of this form should then be completed by the probation department to document that appropriate notifications have been made.  The completed form, or a copy thereof, should be retained by the juvenile probation department.


SECTION I
Name of child - Self explanatory.

Facility - Indicate the facility from which the child will receive the home pass.

Type of Approval - Check the appropriate box to indicate whether this approval relates to an initial request for a home pass, or to a modification of a previously approved home pass.
Date(s) of pass(es) - Provide the date(s) of the prospective home pass(es).

Responsibilities of the Juvenile Probation Department
Check this box to certify that all responsibilities of the juvenile probation department with respect to this home pass, as listed here, have been completed, or are understood and will be completed as required.

On-site assessment certification
Provide the name of the juvenile probation officer who performed the on-site assessment of the location of the home pass, and the date of this assessment.

In determining the suitability of the proposed location, the juvenile probation officer should consider the adequacy of the supervision and living arrangements that will be provided for the child, in addition to any other factors that may pose a risk to the child or to the community during the home pass.

Certification of Home Pass Criteria
Public safety considerations and the degree to which a child presents a risk to the community must remain paramount throughout the process of determining whether a home pass should be granted.  A check of this box indicates the criteria set forth in SECTION II of the home pass request have been considered.

These criteria are as follows: the most recent offense(s) committed by the child; the nature  and extent of the child's previous offense history; the child's response to previous supervision or intervention; number and nature of prior residential placements; the length of time the child has been in the current placement; the degree to which progress has been made by the child toward the achievement of established goals while in placement; the supervision that will be provided to the child during the proposed home pass; and the time and duration of the proposed home pass are consistent with the goals the child is to achieve during the home pass.

Approvals
Check the appropriate box to indicate whether the home pass is approved as requested, or whether the home pass is approved subject to conditions.  Any such conditions should be set forth on the form.

The signature of the juvenile probation officer assigned to the child is required in all cases.

A home pass for a delinquent child who is committed to a non-secure residential facility can be authorized upon the written approval of the Chief Juvenile Probation Officer or designee.

A home pass for a delinquent child who is committed to a secure residential facility can be authorized only upon the written approval of a Juvenile Court Judge.


SECTION II
(To be completed by the juvenile probation department after a home pass has been approved and a copy of the form, completed through Section I, has been forwarded to the residential facility that requested the home pass.

Notification to law enforcement agencies
Provide the requested information pertaining to each law enforcement agency that was provided notice of this home pass.  This notification is to be provided before the child returns to the community in conjunction with the home pass.

(NOTE: In some jurisdictions, it may be appropriate for this notice to be provided by the District Attorney.)

Notification to crime victims
Provide the requested information pertaining to each crime victim who was provided notice of this home pass.  This notification is to be provided to all crime victims who have requested to receive such notice before the child returns to the community.

NOTE: JCJC Standards provide that subsequent to the commitment of a delinquent child to a residential facility, the Chief Juvenile Probation Officer, or designee, should advise all crime victims associated with the case that, upon their request, they will be notified if the child is granted a home pass.  (In some jurisdictions, it may be appropriate for this notice to be provided by the District Attorney or a victim services agency.)

