
INSTRUCTIONS


HOME PASS ASSESSMENT FORM (JCJC-HP4)


(To be completed by Residential Facility Staff)
This form is intended to enable residential facilities and  juvenile probation departments to document home pass goals and assess the degree to which the goals were achieved.  Sections I and II of this form should be completed by the residential facility prior to the home pass.

The form should accompany the child during the home pass, and be returned to the facility by the child containing the perspectives of the child and the parent(s)/guardian(s) regarding the extent to which established goals for the child were achieved during the home pass.  Residential facility staff should contact the parent(s)/guardian(s) of the child, within five business days following the home pass, to determine/confirm their perspective regarding  the extent to which goals established for the child during the home pass were achieved.

After the degree to which the home pass goals were achieved from the perspective of the child and his/her parent(s)/guardian(s), residential facility staff should contact the assigned juvenile probation officer to obtain his/her perspective regarding the extent to which each of the established goals were achieved during the home pass.  The assigned juvenile probation officer should likewise be contacted within five business days following the child's return from the home pass.  The juvenile probation officer's perspective should then be documented on the form by residential facility staff.

Following communication with the child, the child's parent(s)/guardian(s), and the assigned juvenile probation officer, residential facility staff should provide their assessment regarding the extent to which each of the established goals were achieved by the child during the home pass.

A copy of the completed assessment form should then immediately be forwarded to the assigned juvenile probation officer, and a copy of the form should be kept in the juvenile's case file at the residential facility.  Additionally, the results of the assessment should be entered into the chronological record of the child.

Specific responsibilities regarding the assessment of home pass goals are as follows:


RESPONSIBILITIES
Residential Facility Staff
*
Meet with the child, prior to the home pass, to establish the goals to be achieved during the home pass (as appropriate, these goals should be established in conjunction with the assigned juvenile probation officer and parent(s)/guardian(s) of the child.)

*
Complete the background information required in Section I, and list each of the goals established for the home pass in Section II, of the home pass assessment form.

*
Instruct the child to share the home pass assessment form, containing the goals established for the home pass, with his/her parent(s)/guardian(s) immediately upon arriving home.

*
Immediately following the home pass, meet with the child to determine the child's perspective regarding the extent to which each of the established goals were achieved by the child during the home pass.

*
Contact the parent(s)/guardian(s) of the child within five business days following the child's return from the home pass, to confirm/obtain their perspective regarding the extent to which each of the established goals were achieved during the home pass.

*
Contact the assigned juvenile probation officer within five business days following the child's return from the home pass to obtain his/her perspective regarding the extent to which each of the established goals were achieved during the home pass.  This information should be recorded in Section III of the home pass assessment form.

*
Following communication with the child, the child's parent(s)/guardian(s), and the assigned juvenile probation officer, provide the facility's assessment regarding the extent to which each of the established goals were achieved by the child during the home pass in Section III of the home pass assessment form.  Any additional comments/problem areas should also be listed in Section III.  Facility staff should then sign and date the home pass assessment form in Section IV.

*
Forward the completed home pass assessment form containing the perspectives of the child, parent(s)/guardian(s), residential facility staff, and the assigned juvenile probation officer, to the assigned juvenile probation officer.  This form should be received by the juvenile probation officer as soon as possible after the child's return from the home pass.

*
Place a copy of the completed home pass assessment form into the juvenile's case file and enter the results of the assessment into the chronological record of the child.

Child
*
Participate in the development of goals to be achieved during the home pass with residential facility staff and/or juvenile probation staff.

*
Share and discuss the established home pass goals with his/her parent(s)/guardian(s) upon arriving home.

*
Prior to returning from the home pass, encourage his/her parent(s)/guardian(s) to provide their perspective, in Section III of this form, regarding the degree to which home pass goals were achieved.

*
Upon return to the facility, and prior to discussing the home pass with facility staff, the child should provide his/her perspective regarding the extent to which established goals were achieved during the home pass in Section III of the home pass assessment form.  Any additional comments/problem areas should also be listed in Section III.  The child should then sign and date the home pass assessment form in Section IV.

*
Meet with residential facility staff to discuss the extent to which the established goals were achieved during the home pass.

Parent(s)/Guardian(s)
*
As appropriate, participate in the development of goals to be achieved during the home pass.

*
Discuss the goals established for the home pass with the child, immediately upon the child's arrival home.

*
Assist the child in accomplishing the established goals during the home pass.

*
Prior to the child's return to the facility, the parent(s)/guardian(s) should provide their perspective regarding the extent to which home pass goals were achieved in Section III of the home pass assessment form.  Any additional comments/problem areas should also be listed in Section III.  The parent(s)/guardian should then sign and date the home pass assessment form in Section IV.

Juvenile Probation Officer
*
As appropriate, participate in the development of goals to be achieved during the home pass.

*
Within five business days following the completion of the child's home pass, initiate contact with the parent(s)/guardian(s) of the child to assess the degree to which the established goals for the home pass were achieved, from the perspective of the parent(s)/guardian(s).  This contact should be made prior to contact with the  residential facility staff following the child's return from the home pass.

*
Provide residential facility staff with the juvenile probation department's perspective regarding the extent to which established goals were achieved by the child during the home pass.

*
Within seven days following the completion of the child's home pass, and prior to giving consideration to granting a subsequent home pass, initiate contact with the residential facility staff, if the facility failed to initiate contact, to assess the degree to which established goals for the home pass were achieved from the perspective of the facility.

*
Place a copy of the completed home pass assessment form into the juvenile's case file and enter the results of the assessment into the chronological record of the child.

