
INSTRUCTIONS


FAILURE TO RETURN NOTIFICATION FORM (JCJC-HP5)

(To be completed by the Juvenile Probation Staff)

SECTION I
Section I of this form is intended to enable juvenile probation departments to document instances where a child fails to return from a home pass, and document that the required notifications have been made to law enforcement agencies and victims who expressed a desire to be notified in such cases.  Section I of this form should be completed in every instance where a child fails to return from a home pass.  In the event a decision is made not to notify a law enforcement agency or crime victim of the child's failure to return, the rationale for this decision should be documented in the "Comments" section of Section I. 


SECTION II
Section II of this form should be utilized to document the notification to law enforcement agencies and victims that a child who failed to return from a home pass has been apprehended or returned to the facility.


FAILURE TO RETURN NOTIFICATION  (SECTION I)
BACKGROUND INFORMATION

Juvenile probation staff should provide the following background information regarding the child's failure to return from a home pass: the date and time notification was received that the child failed to return from the home pass; the name of the child; the facility to which the child was committed; the date and time the child was scheduled to return to the facility; the most serious substantiated crime leading to the child's commitment to the facility, with the citation of the crime by title and section; and whether a firearm was involved in that offense.

NOTIFICATION TO LAW ENFORCEMENT AGENCIES

Juvenile probation staff should document that notification was made to the arresting law enforcement agency and the law enforcement agency having jurisdiction in the community where the child was residing during the home pass, if other than the arresting agency.  The date and time this information was entered into the CLEAN and NCIC systems, as well as the confirmation number associated with the data submitted, should also be documented.

VICTIM NOTIFICATION

Juvenile probation staff should document the date, time, and type of notification made to victims regarding the child's failure to return to the residential facility from the home pass.  

COMMENTS

This section should be used to provide any supplemental information regarding the child's failure to return from a home pass.  In the event that a decision is made to not provide notice to a law enforcement agency or victim, the rationale for such a decision should be set forth in this section. 

SIGNATURES
The signatures of the juvenile probation officer responsible for making these notifications and the Chief Juvenile Probation Officer should be provided.


NOTIFICATION OF APPREHENSION / RETURN  (SECTION II)

The date and time notification was made to juvenile probation staff of the child's apprehension or return to the facility should be documented.

NOTIFICATION TO LAW ENFORCEMENT AGENCIES

Juvenile probation staff should complete this section of the form to document that law enforcement agencies that were previously notified about a child's failure to return were notified of the child's subsequent apprehension or return to the facility.  The date and time this information was entered into the CLEAN and NCIC systems, as well as the confirmation number associated with this data, should also be documented.

VICTIM NOTIFICATION

Juvenile probation staff should complete this section of the form to document that victims that were previously notified about a child's failure to return were notified of the child's subsequent apprehension or return to the facility. 

SIGNATURES

The signatures of the juvenile probation officer responsible for making these notifications and the Chief Juvenile Probation Officer should be provided.

